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St. Mary’s Junior Boys’ N.S.

St. Flannan’s Street

Nenagh

Co. Tipperary

Staff Professional Development Policy

Board of Management Support
Staff Professional Development Policy – Board of Management Support

This policy applies to all members of staff of St. Mary’s Junior Boys’ N.S. who have been employed in the school for at least one year.

Vision

The Board of Management of St. Mary’s Junior Boys’ N.S. is committed to encouraging and supporting members of the staff to engage in self-development. In particular to participate in professional development that will assist them in their teaching and broader contribution to the life of the school. This commitment to staff professional development emanates from the school’s wish to promote a community of learners where on-going self-development is encouraged and supported.
Rationale

This policy will act to encourage and support staff members to engage in professional development and will, in particular, provide a framework for the granting of funding by the Board of Management for any such activity in a manner which is open and transparent.

Goals

The following are the key goals of this policy:

· The creation of a professional community of learners in St. Mary’s Junior Boys’ N.S.

· A source of encouragement and support for staff to participate in programmes of professional development.

· An outline for staff of the level of financial support available to them and the terms applicable to the provision of that support.

Content

Through the publication of this policy document and regular reminders, the staff will be made aware of the Board’s support for Staff Professional Development on the following terms:
1. Eligibility to Apply

· A member of staff must have completed at least one year fixed term employment in the School.
· The course in question must be shown to be directly relevant to the applicant’s role and function in the school.
· The applicant will have received confirmation of an offer of a place on the course in advance of applying for financial support.
· Where courses extend to more than one academic year the applicant must reapply for funding for each year.
· The applicant must have investigated other sources of funding, eg. Teacher Fee Refund Scheme – see Circular 0005/2017.
2. Policy Administration:

· All applications for support must be made to the Board of Management on the attached Application Form.

· The Board will agree and publish on an annual basis, as part of the budgetary process, the total fund available for Staff Professional Development.  

· The Board will agree and publish annually, a closing date for receipt of the Application Forms for Staff Professional Development.

· A decision on each application will be conveyed to all applicants within a week of the next Board of Management meeting.

· Applications will be forwarded 50% of the approved grant on registration and the remaining 50% on the successful completion of the phase of the course in a given academic year.

· Applicants will be expected to give a clear indication of the steps they have taken to apply for support from other sources, eg. Department of Education and Skills and The Teacher Fee Refund Scheme, (see Circular 0005/2017).

· The total amount for all successful applications shall not exceed the budgetary sum set aside for this purpose in a given year.
· The proportion of fees refunded under the scheme depends on the number of qualifying applicants in any given year. The funding available is allocated on a pro rata basis so that all successful applicants each receive the same proportion of their eligible fees.

· The Board may take into account other funding sources available to the applicant when making its decision on individual applications.

· In general a course of study with fees greater than €500 will be given consideration by the Board. (In special circumstances courses costing less than €500 may be given consideration).  
3. Criteria for Decisions by the Board on the Applications:

Where the number and amounts requested exceeds the available funds, priority will be given as follows:

1. Applicants who haven’t received funding within the previous three years.

2. Applicants who intend to pursue courses that have direct relevance to the Junior School Curriculum and Special Education.
3. Applicants who intend to pursue courses that have direct relevance to administrative and/or extra-curricular involvement of the staff member in the school.

4. On completion of the course, applicants must serve out a minimum of two years in the school. Beneficiaries who fail to meet this requirement must reimburse the school as follows:

Departure during/after year of receipt – 100%

Departure after 1 year following year of receipt – 66⅔%
Departure after 2 years following year of receipt ​​- 33⅓% 

Roles and Responsibilities

· The Board of Management will ensure that this policy and application form is made available to the Staff. The Principal will inform staff at the first staff meeting of each school year of the availability of funding from the Board of Management for Continuous Professional Development and how staff can apply for the funding.

· The Board will agree a total amount available for Staff Professional Development for the following school year as part of the annual budget process.

· The Board will at its first meeting each school year agree a closing date for applications.

· It will be the responsibility of staff members to ensure that the Application Form is fully completed and submitted to the Board in advance of the closing date.

Success Criteria

· The policy will be considered a success when there is an awareness and interest among members of the staff in undertaking professional development courses.
· The Board will be in a position to allocate the total funding budgeted for Staff Professional Development on an annual basis.

· The growth in the learning and development culture is recognised and encouraged within the school. Active engagement and practical use of the learning will be invited and this positive impact on the school will be documented and promoted.

Evaluation

This policy will be reviewed on an annual basis by the Board of Management.

Adopted at the Board of Management Meeting

___________________________
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Staff Professional Development Policy

Application for Board of Management Support

School Year: _______________

Personal Details

Name: _____________________________________________________________________

Number of Years Employed in St. Mary’s Junior Boys’ N.S.: ___________________________

Classes Taught: ______________________________________________________________

___________________________________________________________________________

Special Roles/Responsibilities in the School: _______________________________________

___________________________________________________________________________

Course Details

Course Title: ________________________________________________________________

Course Provider: _____________________________________________________________

Brief Outline of the Content of the Course: ________________________________________

___________________________________________________________________________

___________________________________________________________________________

Award, if any, available on completion of course: ___________________________________

Duration of Course: ___________________________________________________________

Dates of Course: _____________________________________________________________

Details of Course Fee: _________________________________________________________

Have you secured any other sources of funding for this course to date? If so, please give details: ___________________________________________________________________________

___________________________________________________________________________

Have you been in receipt of financial support from the Board of Management? If so, please give details:

___________________________________________________________________________

___________________________________________________________________________

Briefly outline the benefits that this course will offer you personally:

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

Briefly outline the benefits that this course will offer you professionally, and how it will be of benefit to the school community in general:

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

Signed: ___________________________


Date: ___________



(Applicant)

Signed: ___________________________


Date: ___________



(Principal)

Completed and signed application forms should be addressed to:

The Chairperson, Board of Management, St. Mary’s Junior Boys’ National School, St. Flannan’s Street, Nenagh, Co. Tipperary. 
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